Lankenau Institute for Medical Research
Biosafety
ADDITION/DELETION OF PERSONNEL TO APPROVED PROTOCOL

All personnel associated with this project are required to complete the Biosafety training requirements as a condition of approval. Training requirements are specific to the role in research.  Complete Sections 1 and 3 for all submissions.  Complete “Addition of Personnel” table (Sections 2 and 3) below for new personnel.  When deleting personnel, complete the “Deletion of Personnel” table (Section 4).

SECTION 1 – Complete this section for all submissions.

1.1 Principal Investigator(s) (PI) Name:      



Office Phone:      

Emergency Phone:      

Fax:      

Department/Organization:      
Alternate Phone:      

Email:     

1.2 Project Title:      
Protocol Number:       
SECTION 2 – Addition of Personnel
2.1 Biosafety Training Requirements:

· Group 1 Biosafety for All Laboratory Personnel (required for all laboratory personnel)

· Group 2 Animal Biosafety for Animal Researchers

· Group 3 OSHA Annual Bloodborne pathogen Training (required for all laboratory personnel)
· Group 4 Select Agents for Researchers

· Group 5 Nanotechnology for Researchers

	
	
	Required for All Roles

	Research Personnel Name


	Role*
	CITI Training
Modules
	Read

LIMR Manual

	     
	     
	 FORMCHECKBOX 

	Enter Date Completed:



*A role must be provided for personnel added to the protocol:  (e.g.:  postdoctoral trainees, research/medical fellows, laboratory technicians or student interns).  
I certify that I have completed the Biosafety training requirements prior to working in the laboratory. I also certify that I will attend in-services sponsored by LIMR.  

	     
	
	     

	Print Name (Personnel)
	Signature (Personnel)
	Date


SECTION 3 – Assurance of PI Responsibilities in Training
3.1
Assurance of PI Responsibilities in Training:

· PIs are responsible for ensuring that laboratory personnel adhere to procedures described within approved protocols and subsequent addenda;

· PIs must ensure that laboratory personnel are familiar with regulations and policies; 

· PIs must ensure adequate training of his/her research staff;

· PIs must ensure that all laboratory personnel complete all LIMR training requirements (e.g. Laboratory Safety, IACUC, Biosafety, Radiation Safety, Annual in-services, etc.);

· PIs must immediately report new personnel to the Office of Research Affairs and the Safety Representative within 10 days of hire.  All training should be completed prior to staff initiating work in a laboratory.

· PIs must ensure attendance of laboratory personnel at all in-services. 

	     
	
	     

	Print Name (PI)
	Signature (PI)
	Date



SECTION 4 – Deletion of Personnel

4.1

	Research Personnel Name(s)
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